
Street No & Name……………………………………

Town & Postcode…………………………….

Phone (07) ……………….

Name

	Personal Information


	Date Of Birth

 

	Career Objective
	Give information regarding what position you are looking for and why you would be suited to that type of employment. Perhaps include any personal traits or skills that you possess that are relevant to the type of employment you are seeking. State your commitment.



	Demonstrated Abilities
	· Think of all the skills that may be necessary for the type of employment you are seeking. List all skills and tasks that you are confidently able to perform.   

· EG: Ability to carry out safe working practices

· EG: Good listening skills and the ability to follow directions

· EG: Effectively working in a team environment

· EG: Computer literate 

· EG: Confidence in dealing with the public

· 

	Personal Qualities
	EG: I am a hard working, reliable and trustworthy person. I am confident and easy to get along with. I am eager to learn and will perform any task given to me to the best of my ability. Describe yourself as a person and an employee, try and get your personality across to the reader of the resume.



	Education
	 …………………………. State High School Year 2000

Subject Selection Year 11

List all subjects that you are studying - this will show an employer what interests you. It may also give the employer insight as to whether you are an academically inclined person or a more practical, hands on type of person. Some subjects that you have chosen may directly correspond with the type of employment you are seeking.  This will show an employer that you have a genuine interest in this field.   



	Work experience
	Date: 

Position:                 

Date:                        

Position: 

Date:            

Position: 
Use this section to list previous work history. Include all paid positions and also add any voluntary work you may have done. Employers will usually regard any person who has donated their time and energy to voluntary work experience as self-motivated and eager to learn. 



	Hobbies
	Here is a chance to let potential employers get to know what interests you and how you may occupy your time on weekends etc. Again you may enjoy doing things that are associated with the type of employment you are seeking and this section may reinforce that you are genuinely interested in a particular field of employment.  

	Referees
	List any past employers that may be able to supply information regarding your work ethic and suitability for employment. Don’t forget to include their position, company and telephone number. If you haven’t worked perhaps use a personal referee or a School Teacher. Don’t forget to let them know that you have put them on your resume - they may get a phone call from a potential employer!!! Please be sure that they will say good things about you!!!

	
	


222 Cabinet Parade

Maroochydore Qld 4558

Phone (07) 5475 2020

Johnny Jones

	Personal Information


	Date Of Birth

August 30, 1983 

	Career Objective
	I would like the opportunity to participate and complete a School Based Traineeship in Furnishing. This would enable me to learn and develop skills to assist me in pursuing a trade in Cabinet Making upon leaving Year 12. I am good with my hands and enjoy working with wood, I believe that I would be well suited to this type of employment.



	Demonstrated Abilities
	· I am able to safely use woodworking tools including; lathes, chisels, planes, drills, drill presses, tenon saws, coping saws and routers. 

· Gluing and reinforcing joints

· Accurately measuring wood and cutting to size 

· Marking out projects

· Ability to read plans

· Good listening skills and ability to follow directions

· I work well in a team environment and can also work unsupervised if necessary.

	Personal Qualities
	I am a hard working, reliable and trustworthy person. I am confident and easy to get along with. I will perform any task given to me to the best of my ability.



	Education
	Maroochydore State High School Year 2000

Subject Selection Year 11

· Maths A

· English

· Technical Studies

· Commercial Design

· Intro to Industrial Skills

· Surfing



	Work experience
	1998 - Current        Pippies Restaurant Maroochydore       

Position:                 Kitchen Attendant

1998                         Big Mac’s Restaurant Maroochydore

Position:                  Kitchenhand / Waiter

1993 – 1994            Timberland Hardware Maroochydore

Position:                 Shop Assistant



	Hobbies
	I enjoy playing ten-pin bowling and surfing. I like to draw and also enjoy outrigging. My father is a carpenter and I often help him with odd jobs around the house and have assisted him in building a rear deck extension and a timber stairwell for our home.  



	Referees
	Joe Johnson

Manager

Pippies Restaurant Maroochydore

(07) 5443 1212

Jim James

Manager

Timberland Hardware Maroochydore

(07) 5443 0404



	
	











